Group sets

Group sets enable you to easily create and edit the categories and groupings used in the
dashboards. By utilizing group sets, you can organize data into categories that match the
health center’s reporting needs. This feature allows you to create new Group sets and
modify existing ones, making the dashboard data visualizations more meaningful and
insightful.
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Group your facilities, payers, and providers in ways that make sense for comparing your data visualizations. Some examples include grouping facilities by line of service (e.g., all behavioral health together, all medical together, all
dental together) or creating financial classes for your payers.
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Use the Active toggle to display only the active Group sets information. Refer to the
Toggles section for more details.

Creating a Group set

The ability to create a group set is permission/role-based. Not all users can access the New
group set button.

Important Note: As of Financial Insights v1.3, users can add an unlimited number of payer,
provider, or facility Group sets.

Steps to create:
1. Navigate to Admin Settings.
2. Locate Reporting groups and click Group sets.

3. Clickthe New group set button.
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4. The Add group set modal opens.
5. Use the drop-down menu to select the Reporting group type (Required).
6. Enterthe group set fields (Required).
¢ Reporting group set name
« Reporting group set description
7. Use the +Add grouping name to enter the grouping name.
Important Notes: Users must enter more than one grouping.

8. Once finished, click Save.
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Editing a Group set

The Group sets can be updated or changed as needed. Like creating a Group set, the ability
to editis permissions/role-based.

Steps to edit:
1. Navigate to Reporting Groups.
2. Use the Search by textbox to locate the group.

3. Clickthe Edit button.
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4. This opens the Edit group set page.

5. Review and update the information as needed.

Important Note: The Group set name and type are not editable. To change them, you
would deactivate the Group set and create a new Group set with the updated name.

6. Use the +Add group name to add a grouping (Optional).
7. Usethe trash canicon to remove a grouping (Optional).

8. Click Save.
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Deactivating/Reactivating a Reporting group

Reporting Group categories can be deactivated and reactivated.




