
Facility  

Once the reporting group set and groupings are created, individual facilities can be added 
to their appropriate grouping. It lets users associate the facility from their EHR system with 
a Reporting group. The Facility feature lists the facility’s name, address, associated 
reporting group, last modification information, and whether it is active in the source 
system.  

 

Notes:   

• A facility may be associated with more than one Facility group set.  

For example, Northside Dental can be in the Dental facilities grouping when in the line of 
business group set or in the North grouping for the geographical region group set. However, 
it cannot be in both the North and South groupings for the geographical region group set.  

• The Search text box lets you search by the facility name or the reporting group 
name.  

• Use the drop-down menu filter to change the page’s display view. The example 
below has All office locations and Lines of business options.  

  

  



Adding a Facility to a Reporting group  

1. Navigate to Reporting groups and click Facility.  

2. Use the Search text box to locate the facility if desired.  

3. Click Add to group.  

  

4. Enter the grouping or click the drop-down menu to select the grouping category.   

  

Quick Tip: Use the trash can icon to remove or clear the category quickly.  

5. Click Save.   

Changing a Facility’s Grouping  

1. Navigate to Reporting Groups and click Facility.  

2. Use the Search text box to locate the facility.  

3. Click the Reporting group link. This opens the Edit Reporting group modal.  

  

4. Click the trash can icon.  

Note: This removes and clears the current category.  



  

5. Enter the new grouping or click the drop-down menu to select the new grouping 
category.  

6. Click Save.   

Important Note: The saved changes are immediately available in the dashboards.  

 


